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Important Numhbers & Academic Calendar

College Telephone Directory

General Information 763-433-1100
Enrollment Services 763-576-7710
Adult Basic Education 763-576-7840
Bookstore 763-576-7750
Business Office 763-576-7720
Counseling 763-576-4036
Office of Accessibility 763-576-7950
Financial Aid 763-576-7730
Job Placement Services 763-576-7780
Library 763-576-7850
Placement Testing (Accuplacer) 763-576-7830
Professional & Workforce Training 763-433-1200
Records & Registration 763-576-7740
Student Senate 763-576-7890
Veterans Educational Benefits 763-576-7740

In case of emergency call, 911immediately, then call the Security Office at 612-819-4585 and
advise them that 911 has heen called and for what reason.

Academic Calendar

Fall Semester 2022

First Day Of Fall SEMESTET .......cviiiiiiiiieiieiecieeie ettt ettt ettt ettt et e sta e b e etaesbeessebeesseeseessesseensesssensesssensens Monday, Aug. 22
Holiday Observed, College CloSed, NO CLASSES ........ccuieieriieieriieiesii et et eee st etesteetesseessessaesesssesseessesseessesseensesseennas Monday, Sept. 5
INO CLASSES. v euvieuteetrenieetiete st et et et e e st e be e et e beesaesbeesseeseesseeseessesseessessaessesssenseesaenseessenseessanseensenseenes Thursday, Oct. 20 to Friday, Oct. 21
Holiday Observed, College CloSed, NO CLASSES ......c.ccvieierieriieiieiieiesieeieestestesteesesteessesseesseessessesssesseassessesssessesssessens Friday, Nov. 11
Holiday Observed, College Closed, NO ClaSSESs ......ccccvevrieriieieriieierieeienreeee e eiesveeaeseeennens Thursday, Nov. 24 to Saturday, Nov. 26
Graduation CEICINIONY ........c.ccvecieruieiertieterteetesteseestesseesseseessesseassesssassesssessesssessesssessesssessesssensesssessesssesseesesseensenses Thursday, Dec. 15
Last DAy Of FAll SEIMESLEI........ccviiieiiiieiiiiecte ettt ettt ettt et et et esaeesaesbeesbesseessessaesseessensesseesseenseseensesseensesseas Friday, Dec. 16
Spring Semester 2023

First Day Of SPIing SEIMESTET. ....cc.ceuirtiiirtirtiriertetetet ettt ettt sttt ettt ettt et eb et ettt et e st see st e benaens Monday, Jan. 9
Holiday Observed, College Closed, INO CIASSES ......c.cceririruiriirertiniitenteteiteteit ettt ettt st sttt et eie e eieeaens Monday, Jan. 16
INO CLASSES. .ttt ettt sttt ettt et et et b bt s bt s h et b e sttt et et st ea s e bt eh e e bt e bt bbbt bbbt et a et eh et ebe bttt be e Friday, Feb. 10
Holiday Observed, College Closed, NO CIASSES .......ccceeiriririiririniinienieieiet ettt ettt s Monday, Feb. 20
Spring Break, NO CIaSSES .......eoueriiiiiiiieiieiieiteieeie ettt Monday, March 13 to Saturday, March 18
INO CLASSES ..ttt ettt sttt ettt ettt e b e bbbt bbbt ettt et et e et ea e e bt eh e eb e e bt e bbbt bbbt et a e atea e bbbt bt et be e Friday, April 7
GradUuAtioN CETEIMOMY ....c..c.uiieuiiuieiieiietiettete ettt e st ettt e st et et es s eseeseett et e eb e et e ebesbe st e e b e sae st et et et estensenteneebeebeebeebeebenbenaeas Thursday, May 11
Last Day Of SPIiNg SEIMESTET ......c.cetiiriiitiriirtietertest ettt ettt ettt ettt et sttt ettt et et st eatebeeb e et e ebesae et e sbesaeseeaenee Friday, May 12
Summer Semester 2023

First DAy Of SUMIMET SEMESTET.......cc.eiitieiitieieet ettt ettt ettt ettt et e et e e teese e et ese e eeeseeseeneenseeneenseeneenneans Tuesday, May 30
Holiday Observed, College Closed, INO CIASSES .....cc.eeruiiieriiiieieeiieieeie st eete st ettt ettt ee st e see e eeeseesteeseesaeeneenneens Monday, June 19
Holiday Observed, College Closed, INO CLASSES .....ccueiuiriiiiieieeiieieei ettt ettt sttt et ese e teenee st eneeeneeneeene Tuesday, July 4
Last Day Of SUMMET SEIMIESTET .......c.eiitieieitieie ittt ettt ettt ettt ettt eeteeseesseeneeeaeesesseenteeseenbeeseenseeneaseeneenseeneeeneeneeanes Friday, Aug. 4
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President’s Greeting

Welcome to Anoka Technical College & our Academic Catalog!
Welcome to Anoka Technical College!

We are thrilled you have committed to pursuing your education and furthering your career at
Anoka Technical College. Now is the time to discover what our college has to offer you!

Anoka Technical College has provided technical training and education for more than 50 years. In
joining the Anoka Technical College community, you are taking an important step in advancing
your future. A college education is a valuable investment, expanding career opportunities and the
potential to achieve your personal and professional goals. At Anoka Technical College, we have
a strong team of faculty and staff to support your journey here and help you to be successful.
As you’ll see in this catalog, Anoka Technical College offers degrees, diplomas, and certificates
across a diverse set of career fields to meet your needs. We are proud of the reputation of our
programs, and we strive to stay on the leading edge of technical education. Students at Anoka
Technical College have the opportunity to learn in-demand skills from faculty who are experts
in their fields and who have strong relationships with industry and local employers. Our modern
labs and classroom spaces feature state-of-the-art equipment, ensuring that our graduates are
job-ready.

Our Strategic Plan guides all we do at Anoka Technical College and reinforces our commitment
to student success. Our faculty and staff are dedicated to promoting an inclusive environment
that is welcoming and equitable for all. As a student, you can set yourself up for success by
actively engaging with staff and connecting with faculty in your classrooms. I also encourage
you to explore student life and development opportunities at the college to meet other students
and to engage more deeply with your career goals.

Welcome and thank you for choosing Anoka Technical College. We congratulate you for taking
action on your future, discovering what our college has to offer, and becoming a student today.

Sincerely,

Lood Thodo

Kent Hanson, Ph.D.
President
Anoka Technical College and Anoka-Ramsey Community College
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Introduction

About Anoka Technical College

Founded in 1967, Anoka Technical College is a member of Minnesota
State and offers more than 35 career programs leading to occupational
careers. For more information, visit AnokaTech.edu.

Mission: Provide innovative career and technical education to help our
students and communities live and learn well.

Vision: A vital student-and community-focused institution, providing
the finest career and technical education in Minnesota.

The following are goals of Anoka Technical College:

»  Commit to student success

» Promote academic excellence

» Foster a vibrant, sustainable organization

» Establish a strong identity and reputation for excellence
+ Strengthen and extend meaningful partnerships

Core College Competencies

The Assessment Committee at Anoka Technical College has identi-
fied the following three core college competencies to be included and
formally assessed in every certificate, diploma, and AAS degree. All
students graduating will be able to:

*  Communicate effectively

*  Problem Solve

* Interact in complex, dynamic environments

A more detailed explanation of each competency follows:

1. Communicate Effectively

Effective communication involves writing, speaking, or commu-
nicating using language appropriate to the audience, technology,
and purpose. Effective communication also includes receiving
information/listening actively with understanding, demonstrat-
ing college-level reading comprehension, and writing in standard
English.

Problem Solve

Problem solving involves recognizing, analyzing, and defining
problems, drawing logical well-supported conclusions, and test-
ing them against relevant criteria and standards. Problem solving
also includes examining issues by identifying and challenging
assumptions (including one’s own), developing alternative solu-
tions or strategies, and evaluating practical and ethical implica-
tions.

Interact in Complex, Dynamic Environments

Interacting in complex, dynamic environments involves col-
laborating and interacting effectively with others and identifying
individual and group roles. It also includes recognizing social
responsibilities, ethics, and individual rights in society. Another
element is recognizing social diversity, including contributions,
traditions, cultures, lifestyles, and/or values of others.

N

w
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* Largest programs: Construction Electrician, Information Technol-
ogy, Nursing Assistant, Practical Nursing, and Welding

Unique programs: Broadcast Captioning, CNC Service Techni-
cian, Judicial Reporting, Occupational Therapy Assistant, Surgical
Technology, Quality Technician, and Robotic and Laser Welding.
Accredited by the Higher Learning Commission

Anoka Technical College is located in the historic river city of Anoka,
MN, on 29.3 acres along U.S. Highway 10, about two miles northwest
of downtown Anoka. The one-story, 295,000 square-foot main build-
ing is a former manufacturing facility built in multiple stages in the
1950s and purchased and renovated for vocational/technical educa-
tion between 1965 and 1969. The building received a major renewal
upgrade in 2002 that addressed long-standing building improvement
needs. The campus is highly visible due to its location along a major
Twin Cities commuter highway (Highway 10) and light rail line
(Northstar Corridor).

2022 Student Profile

* 94% of our first year full-time students receive some form of finan-
cial aid or scholarship

32% receive a Pell Grant

46% of our students are male and 54% are female

50% of our students are full-time and 54% of our students are part-
time

Fall to fall retention rate is 65% (full-time students)

Overall graduation rate is 46% (full-time students)

Overall graduation rate for males is 50% (full-time students)
Overall graduation rate for females is 34% (full-time students)
Overall transfer rate is 9%

Ethnic diversity is:

* 68% White

* 12% Black or African American

* 6% Hispanic/Latino

* 5% Asian

* 5% Two or more races

* 1% American Indian or Alaskan Native

* 0% Native Hawaiian or Pacific Islander

* 0% Nonresident Alien

* 76.3% of career technical program graduates were employed
Sources: IPEDS College Data 2021-2022 Enrollment Data Statistics /
Minnesota State Colleges and Universities

Anoka Technical College is accredited by the Higher Learning Com-
mission. The college was granted initial accreditation in 1999, and its
most recent accreditation was granted in 2014. The College is due for
reaccreditation in 2024. Higher Learning Commission, 230 S. LaSalle
St, Ste 7-500, Chicago, IL 60604, 800-621-7440

All programs offered at Anoka Technical College are approved by
the Minnesota State Colleges and Universities system, the Minnesota
Division of Rehabilitation Services, and the state-approving agency of
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Veterans Education. In addition, the following programs are accredited
by outside accrediting organizations: Automotive Technology (Nation-
al Institute for Automotive Service Excellence (ASE) Education Foun-
dation); Concurrent Enrollment Program (NACEP); Health Informa-
tion Technology (Commission on Accreditation for Health Informatics
and Information Management Education (CAHIIM);Medical Assistant
(Commission on Accreditation of Allied Health Education Programs
(CAAHEP); Occupational Therapy Assistant (Accreditation Council
for Occupational Therapy Education (ACOTE); Practical Nursing
(Minnesota Board of Nursing); and Surgical Technology (Commission
on Accreditation of Allied Health Programs (CAAHEP).

Other programs within the colleges are certified, licensed or approved
by outside agencies, but do not use the term accreditation. Those pro-
grams are Construction Electrician (State of Minnesota Department of
Labor and Industry), Emergency Medical Services (State of Minnesota
Emergency Medical Services Regulatory Board), and Judicial Report-
ing (National Court Reporters Association (NCRA).

Equal Opportunity Institution

Anoka Technical College acknowledges its legal and moral responsi-
bility to ensure equal employment and educational opportunities with
no discrimination regarding race, creed, disability, color, religion,
national origin, sex, sexual orientation, age, marital status, or inclusion
in any group or class protected by state or federal law.

Anoka Technical College is committed to compliance with Title IX,
Section 504, the Americans with Disabilities Act, and all state statutes
and regulations relating to removing barriers to equal employment and
educational opportunity.

Anoka Technical College is a member of a college community that

is committed to creating a positive, supportive environment and
welcomes a diversity of opinions and ideas for students, faculty and
staff of all cultures. The college will not tolerate racism, harassment,
or any derogatory remarks about a student’s race, sexual orienta-
tion, religion, class, gender or physical limitations. Anoka Technical
College believes the best and most effective learning environment for
tomorrow’s leaders is in a multicultural environment.

This catalog is also available in alternate formats. Contact the Office
of Accessibility at 763-576-4069.

Policy 3.5 Admissions

Anoka Technical College (ATC) considers all applicants for admis-
sion regardless of race, sex, color, creed, religion, age, national
origin, disability, marital status, status in regard to public assis-
tance, sexual orientation, or gender identity. The college follows an
open-door admission policy, which means that any resident who has
graduated from an accredited high school, successfully completed

a General Education Development Examination (GED), or who can
demonstrate an Ability to Benefit is eligible for college admission.
English language proficiency is not a barrier to admission. Placement
testing determines student readiness for college courses and places
students into appropriate courses to facilitate student academic
success. Persons applying to enroll at the college must submit a com-
pleted admission application.

Exceptions:

 Students who have an active suspension for academic reasons from
any postsecondary institution will be denied admission to ATC
until an appeal can be considered by the Satisfactory Academic

Rev 2022

Progress (SAP) Appeal Committee. Students granted admittance
will be placed on academic probation.

* Students who have a financial hold on their records from another
Minnesota State college or university may be admitted to ATC,
but will not be allowed to register until the financial hold has been
removed.

Admission to the college does not automatically qualify a student
for all courses of the college; some course offerings have special pre-
requisites and requirements. Certain programs require an additional
admission process.

Visiting Students

Students who are not currently admitted as a student at Anoka Tech-
nical College, but are currently admitted at another Minnesota State
college or university, will be allowed to enroll for up to nine credits
as a visiting student. A visiting student’s total number of enrolled
credits at all system colleges and universities shall not exceed 22 in
any semester.

Visiting Students are responsible for adhering to Anoka Technical
College deadlines, policies, and procedures published in the Anoka
Technical College Student Handbook and website. Once registered
for a course, students are responsible for all tuition and fees associ-
ated with their registration. Students enrolling in courses requiring
prerequisites must provide the appropriate documentation (e.g.,
transcript).

Financial Aid is not available from Anoka Technical College for Vis-
iting Students. If students hold a formally admitted status at another
Minnesota State institution, they may apply for financial aid through
their home school via the Minnesota State Consortium Agreement.
Students receiving financial aid from a non-Minnesota State institu-
tion must supply a written consortium agreement from their home
school.

Students who do not complete the admissions process/placement test-
ing prior to enrolling courses will be required to do so after attempt-
ing nine credits.

Post-Secondary Enroliment Options (PSE0) and Concurrent Enroll-
ment

PSEO is a state program for high school sophomores, juniors, and
seniors, which offers the opportunity to enroll in and attend college-
level courses and apply earned credit toward high school graduation
requirements and a college degree. State funding covers the cost of
tuition, fees, and required books for eligible courses. Qualified high
school sophomores, juniors, and seniors in Minnesota are eligible to
attend Anoka Technical College through the Post-Secondary Enroll-
ment Options (PSEO) or Concurrent Enrollment program. PSEO/
Concurrent Enrollment students are eligible to enroll in fall and/or
spring semesters.

PSEO eligibility requirements include:

High School Seniors

* Rank in the top one-half or 50th percentile of graduating class OR
score about the 50th percentile on a nationally standardized, norm-
referenced test

High School Juniors

* Rank in the top one-third or 70th percentile of graduating class OR
score above the 70th percentile on a nationally standardized, norm-
referenced test
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High School Juniors and Seniors

* Have a cumulative GPA of 2.5 or above OR indicate college readi-
ness by achievining college level Accuplacer scores in the area of
reading and sentence skills.

High School Sophomores

* Any public or American Indian controlled tribal contract or grant
student classified as a 10th grader who meets residency require-
ments and has attained a passing score on the 8th grade Minnesota
Comprehensive Assessment in reading and meets other on-campus
course prerequisites or on-campus course enrollment standards
established by the college, including but not limited to assessment
test scores, program admission, or other requirements, may enroll
in a career or technical education course at Anoka Technical Col-
lege. If the student receives a grade of C or better in the course,
the student shall be allowed to take additional career or technical
education courses during the second semester of the 10th grade
year. A student who first enrolls under this provision while in 10th
grade and wishes to enroll in general education courses as an 11th
or 12th grade PSEO student may need to take the system Assess-
ment for Course Placement and achieve the required scores prior to
enrollment. If the students did not take the 8th grade MCA, another
reading assessment that is approved by Anoka Technical College
may be substituted. Students admitted under this provision may be
required to attend counseling or advising sessions at the discretion
of the college

PSEO students:

1. Should be aware that summer courses, as well as courses numbered
below 1000, are not covered by PSEO. Students may enroll in
summer courses or courses numbered below 1000, but are respon-
sible for tuition, books, and all other costs associated with course
registration.

2. Should be aware that some programs and courses are not eligible
for PSEO. See ATC’s PSEO web page for a complete list of ineli-
gible programs and courses.

3. Are required to maintain satisfactory academic progress, in accor-
dance with college guidelines.

4. Will be allowed to register for courses on a space-available basis.

5. Are required to meet ACCUPLACER course prerequisites.

Students who do not meet admission requirements are asked to
submit a two-page, typed double-spaced essay using a 12 pt. font;
directions will be given to students by college staff.

Early/Middie College

Anoka Technical College’s College Connect program is available to
students at a State-Approved Alternative High School that partners
with Anoka Technical College. This program allows students who
have dropped out of high school or are not on track to graduate on
time to earn college credit, while also earning credits to complete
their high school diploma. There is no GPA/class rank requirement
or test requirements; however, students do need to complete the steps
and proper paperwork in order to be considered for admission into
the program.

Concurrent Enroliment

In Minnesota, concurrent enrollment courses are college courses
offered at the high school, usually taught by a trained high school
teacher. These are offered in partnership with a college or university.
Students who successfully complete these courses generate both high
school and transcripted college college credit from the partnering
postsecondary institution. There is no cost to the student to partici-
pate in these courses.

Rev 2022
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High School Seniors

* Rank in top one-half or 50th percentile of graduating class OR
score above the 50th percentile on a nationally standardized, norm-
referenced test

High School Juniors

* Rank in the top one-third or 70th percentile of graduating class OR
score above the 70th percentile on a nationally standardized, norm-
referenced test

High School Juniors and Seniors

* Have a cumulative GPA of 2.5 or above OR indicate college readi-
ness by achieving college level Accuplacer scores in the area of
reading and sentence skills.

Sophomores

* Must have a cumulative GPA of 3.0 or higher or rank in the top
90th percentile of their graduating class or score in the top 10th
percentile on a nationally standardized, norm-referenced test.

Students who do not meet admission requirements are asked to

submit a two-page, typed, double-spaced essay using a 12 pt. font;

directions will be given to students by college staff.

MINNESOTA SENIOR CITIZEN ADMISSION

MN Statutes 2004, Sec. 135 A.51 provides for senior citizens who are
legal residents of Minnesota to enroll in courses on a space-available
basis without payment of tuition and activity fees. “Senior citizen”
means a person who has reached 62 years of age before the begin-
ning of any term, semester, or quarter in which a course of study is
pursued, or a person receiving a railroad retirement annuity who has
reached 60 years of age before the beginning of the term.

There shall be no administrative fee charged to a Minnesota senior
citizen auditing a course. The request to audit a course must be made
at the time of registration for the course. Registration for Minnesota
senior citizens who enroll on an audit basis begins the first business
day after the first class session.

Minnesota resident senior citizens, 62 years of age or older, may
enroll in credit courses on a space available basis for an admmin-
istrative fee of $20 per credit plus fees. Registration for Minnesota
resident senior citizens at the reduced fee begins the first business
day after the first class session.

Minnesota senior citizens may also enroll without payment of
tuition and activity fees in noncredit courses, except in those courses
designed and offered specifically and exclusively for senior citizens.
Minnesota senior citizens enrolled in any non-credit course are
responsible for purchasing any materials needed for the non-credit
course. A Minnesota senior citizen enrolled in closed enrollment
contract training or a professional continuing education program

is not eligible for benefits under under Minnesota Statute Section
135A.52, Subdivision 1.

Minnesota senior citizens who wish to guarantee their enrollment
in a course may register earlier, but they will be required to pay full
tuition and fees. The Minnesota senior citizen student must meet
course prerequisites and is responsible for purchasing books and
class materials, whether enrolled for credit, audit, or in non-credit
courses. Minnesota seniors enrolled for credit or audit will also be
charged technology, LeadMN, and parking fees.

Immunization Policy

All students who are registered for more than one class must provide
proof of current immunization by the 45th day of the semester to reg-
ister for the next semester. However, students who were born in 1956
or earlier are exempt but should complete the online immunization
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form documenting this exemption. Students who graduated from a
Minnesota high school in the last 10 years who have met the require-
ments are also exempt. All students entering a health occupation
program that requires an off-campus clinical experience are required
to provide acceptable proof of required immunizations.

Transfer Credit Policy

A student wishing to transfer credits into Anoka Technical College
must complete the admissions process, be accepted into a program
of study, and have official transcript(s) from non-Minnesota State
colleges and universities sent directly to Anoka Technical College’s
Records Office. Paper transcripts must delivered in their original
sealed envelope with the seal intact. Electronic transcripts must be
delivered directly from the sending school through an electronic
ordering platform such as National Student Clearinghouse or Parch-
ment. Students transferring from Minnesota State schools do not
need to request to have official transcripts sent to ATC, as we have
access to those records.

The evaluation will be completed according to Minnesota State
Board Policies and Procedures and will involve the following three
conditions:

1. Educational quality of the learning experience which the
student transfers,

2. Comparability of the nature, content, and level of the learn-
ing experience offered by the receiving college, and

3. Appropriateness and applicability of the learning experience
to the programs offered by the receiving higher education
entity in light of the student’s educational goals

General Transfer Policies

Only those courses that are applicable to a student’s certificate,
diploma or degree will be considered for transfer. Anoka Technical
College will accept in transfer courses that it determines to be com-
parable or equivalent to specific courses it offers.

Technical College Credits

Transfer of technical credits will be considered for courses that have
been completed within five years prior to application for admission
to Anoka Technical College. Students with technical courses which
were completed more than five years prior to application should con-
sult with program faculty for options for applicability.

Transfer of Minnesota Transfer Curriculum (MnTC) and Other
Courses

Anoka Technical College will accept all MnTC courses and goal
areas as defined by the sending institution. However, there is no
guarantee that courses from private and non-Minnesota State institu-
tions will satistfy MnTC courses or goals; such courses are evaluated
on an individual basis.

Anoka Technical College will accept courses from other institutions
with grades of “D” or higher. While the college will accept grades of
“D,” individual departments (due to varying departmental policies
regarding acceptable grades for graduation) may not accept them.

Transfer Resources

Transferology

Anoka Technical College Articulation Agreements
Minnesota Transfer website

Minnesota State CAREERwise
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Appealing the Transfer Evaluation

If a student is not satisfied with a decision regarding transfer of
credit, the student may petition using the Transfer Credit Appeal
form. Program faculty and the Academic Dean review the appeal. If
a student is not satisfied with the transfer appeal decision, the student
may appeal the decision at the system level to the Minnesota State
Senior Vice Chancellor of Academic and Student Affairs. The deci-
sion of the Senior Vice Chancellor is final.

Credit for Prior Learning (CPL)

Credit for Prior Learning is a process in which students get academic
credit for learning they have gained in non-credit or experiential set-
tings. Credit for prior learning (CPL) shall be granted according to the
standards and equivalencies of the American Council on Education or
the equivalent.

There is a cost per credit. Anoka Technical College adheres to Min-
nesota State policies and procedures on CPL. Interested students
should contact the Records Office at 763-576-7740 or visit the college
website at AnokaTech.edu and search for “Credit for Prior Learning.”

Anoka Technical College may accept the following as credit for prior
learning:

* Advanced Placement (AP)

» Articulated College Credit (formerly Tech Prep)
* College Level Examination Program (CLEP)

* Credit by Examination

» Military Education Experience

* Prior Learning Assessment

Records & Registration

Registration

Students are responsible for timely and accurate registration after
consultation with their program advisor. Students are responsible for
tuition and fees for all registered courses. Students who do not plan to
attend Anoka Technical College must withdraw from or drop courses
through their online eServices account or in writing at the Records
Office. Failure to attend class does not in itself constitute dropping

or withdrawing. Students who do not attend class and do not drop or
withdraw will receive the grade earned. Instructors cannot drop or
withdraw students from courses. The college reserves the right to drop
a student from a course without student permission and will notify the
student. Reasons why the college would drop a student include, but
are not limited to, students who did not meet the prerequisites for a
course, students who registered before being suspended from the col-
lege, course cancellations, and students not making payment arrange-
ments by the published deadline

Non-Degree Seeking/Visiting Students

This option is designed for students who are not seeking a certifi-
cate, diploma, or degree , do not want financial aid (loans, grants and
work-study); and want to take less than nine credits. Students should
Students interested in attending the College under the Non-Degree
Seeking/Visiting status should select the “Complete courses and
transfer without a degree” or “complete courses not a degree” option
when applying to the college. Non-Degree Seeking/Visiting students
are also required to submit an Immunization Record form, available
on the College website) to the Records Office.

Change from Non-Degree Seeking to Admitted Status

To change from a non-degree seeking/visiting student to a degree-
seeking student, students should complete the steps for general stu-
dent admission that are outlined on the college website (AnokaTech.

‘4 ANOKA

“wmm  TECHNICAL COLLEGE

A member of Minnesota State

AnokaTech.edu


http://www.anokatech.edu/

edu). Contact Enrollment Services at EnrollmentServices@anokat-
ech.edu for additional information.

Senior Citizen Registration Policy

Minnesota resident senior citizens, 62 years of age or older, may
enroll in credit courses on a space-available basis without payment
of tuition and activity fees. Senior citizens are required to pay an
administration fee of $20 per credit plus fees. Registration for Min-
nesota resident senior citizens, at the reduced cost, begins the first
business day after the first class session by contacting the Records
Office.

There shall be no administrative fee charged to a senior citizen audit-
ing a course. The request to audit a course must be made at the time
of registration for the course. Registration for senior citizens who
seek to audit a course begins the first business day after the first class
session by contacting the Records Office.

Change of Registration (adding and dropping courses)

Students may add or drop courses online through their eServices
account through the first five business days of the semester. This five
day period is called the “Add/Drop period” when students are able to
drop classes with a full refund and have the course removed from the
transcript. For classes beginning after the first week of the semester,
students have one (1) business day after the start of the class to add or
drop individual classes

Called to Active Duty Withdrawal Policy

Minnesota State Procedure 5.12.1 provides guidance for students
who are members of any branch of the U.S. military and who are un-
able to complete a semester due to being called to active duty. These
students must, to the extent possible, be provided with one of the
following options after providing a copy of the call-up papers:

1. The student may withdraw from one or more courses for which
tuition and fees have been paid and be given a full refund of
tuition and fees. The student may either receive a retroactive
drop from the course(s) or “W” grade(s) with an approved tuition
waiver and Military Withdrawal annotation on the student’s re-
cord, whichever is deemed in the student’s best interest. A student
receiving financial aid who chooses this option must be informed
that they may be liable for any required refunds of state or federal
financial aid funds.

2. The student may be given a grade of incomplete in a course and
complete it upon release from active duty.

3. The student may continue and complete the course for full credit.
Class sessions missed by the student due to performance of active
military service must be counted as excused absences and cannot
be used to adversely impact the student’s grade or standing in the
class. A passing grade must be awarded if, in the opinion of the
faculty member teaching the course, the student has completed
sufficient work and has demonstrated sufficient progress toward
meeting course requirements to justify the grade.

Additionally, it is strongly recommended for financial aid recipients to
check with the Financial Aid Office.

Grades

Grades will be available through eServices approximately five (5)
days after the last day of the semester. Students may obtain and print
an unofficial transcript through eServices under “Academic Records.”
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Official Transcripts

The transcript serves as the official record of student effort while en-

rolled at the college. All financial obligations to the college must be

met before transcripts are released. Official transcripts can be request-

ed through the following methods:

¢ Online- You can order electronic transcripts online at www.getmy-
transcript.com. This is the fastest and least expensive method when
you request that it be sent electronically to the recipient.*

¢ Paper Form- You can complete the Transcript Request Form
located on the college website and return it via mail or in person to
the Records Office. Colleges and universities within the Minnesota
State system can access your official transcript free of charge, as
long as there are no financial holds on your account. There is no
need to submit a transcript request form.

Tuition and fees for each term are based upon the number of credits a
student enrolls. Tuition and fees are set by the Board of Trustees of the
Minnesota State system and are subject to change without notice. Some
courses or academic programs have differential tuition rates due to the
increased cost of offering courses or academic programs. Visit http:/
anokatech.edu/BecomeStudent/TuitionFees.aspx for up-to-date tuition
and fee rates.

Fees included with Tuition
The following fees are set annually and may be found on the college
website. The following fees are charged on a per-credit basis and

included in the tuition/fee rate:

* Minnesota State College Student Association fee: $.35
» Parking/Access fee: $5.25

+ Student Association fee: $3.55

* Technology fee: $10.00
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