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Absence Management   
Employee Attendance Log 2010 
 
 
Department:       
Employee:       
Supervisor:       
 
Mark calander with corresponding 
Color code: 
 

 
 
 
 
 
Keep Notes for your records: 

 
 
 
 
 
 
  

Notes  Date  Time Used FMLA? 
    

    

    

    

    

    

    

     

    

    

    

    

    

 

 

Vacation                

 

Illness 

 

Holiday 

 

Work Comp 

Other: Medical Leave, Military Leave, Family Death, 

Jury Duty, Suspension, Unexcused, Leave w/o pay 
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