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“4 ANOKA tsites:

Dear Students,
Welcome to the beginning of a new academic year at Anoka Technical College. You have made the start by
choosing Anoka Technical College for your educational endeavors.

The faculty and staff at Anoka Tech believe in providing innovative career and technical education to help our
students and communities live and learn well. If you want to earn a degree, certificate or diploma in a program
of study or if you want to take a few classes to learn a specific skill that will help you get a promotion or a
better job, we are here to help you. If you want to transfer to a four-year institution, we can help you. If you
want to enrich your life by learning something that you have always wanted to learn, Anoka Tech can help you
do that, too.

For nearly 41 years, Anoka Technical College has been blending theory and practice to educate leaders for the
future. Anoka Tech has been a career launching pad for many technical industry and community leaders. We
strive to meet the needs of our students and we believe in personal growth, academic excellence and student
success.

I am honored and privileged to serve at one of the finest technical colleges in the Minnesota State Colleges and
Universities system. I am proud of our students, staff and faculty and know it will not be long before you too
have ATC Pride. I hope this year includes many experiences that prepare you academically to reach your
dreams. Thank you for choosing Anoka Technical College.

Sincerely,
(#re

Anne Weyandt
President
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FALL SEMESTER 2008

July 15

July 21-July 25
August 20-21
August 22
August 25
August 29
September 1
September 10
October 8
October 8
October 16-17
November 11
November 12

November 14
November 17
November 21
November 27-28
December 1-5
December 15-19
December 18
December 19
December 26

December 22 - January 9

January 16

January 16

SPRING SEMESTER 2009

January
January 9
January 12
January 16
January 19
January 28
February 11
February 16
February 17
February 27
March 16-20
April 1

April 3
April 6

2008 — 2009 CALENDAR

Revised May 14, 2008
Subject to change

Post-Secondary Child Care Grant applications due for fall
New Student Orientation/Registration Week
Administratively Led Development Days (no classes)
Tuition Due Date

Fall Semester Classes Start

Last Day of Drop/Add Period for 16-week classes

Labor Day (ATC closed - no classes)

First Financial Aid Disbursement for fall (completed files)
Faculty Advising Day

College Open House (4:30 p.m. to 7 p.m.)

MSCF Professional Workshop Days (ATC open - no classes)
Veteran’s Day Holiday (ATC open - no classes)
Graduation Applications due to Records and Registration Office
for priority registration for spring

Last Day to Withdraw from a 16-week class and receive a “W”
Priority Registration for spring session begins
Post-Secondary Child Care Grant renewal forms due (spring)
Thanksgiving Holiday (ATC closed - no classes)

New Student Orientation/Registration Week

Fall Semester Finals Week

Fall Semester Graduation

Fall Semester Ends

Fall Semester Grades available online

WINTER BREAK (no classes)

Certificates, degrees, diplomas and transcripts mailed to fall
semester graduates

Post-Secondary Child Care Grant applications due (spring)

Complete FAFSA after filing federal income taxes
Tuition Due Date
Spring Semester Classes Start
Last Day of Drop/Add Petiod for 16-week classes
Martin Luther King Jr.’s Birthday (ATC closed - no classes)
First Financial Aid Disbursement for spring (completed files)
Faculty Advising Day
Presidents” Day Holiday (ATC closed - no classes)
Professional Development Day (ATC open - no classes)
Metro Alliance (ATC open - no classes)
SPRING BREAK (no classes)
Graduation Applications due to Records and Registration Office
for priority registration for summer session
Last Day to Withdraw from a 16-Week Class and receive a “W”
Priority Registration for summer session begins
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April 9
April 22

April 27
May 9-15
May 15
May 15
May 21
May 25
June 12

July 4
July 15

Dates to remember

College Open House (4:30 p.m. to 7 p.m.)

Graduation Applications due to Records and Registration Office
for priority registration for fall semester

Priority Registration for fall semester begins

Spring Semester Finals Week

Spring Semester Ends

Spring Semester Graduation

Spring Semester Grades available online

Memorial Day (ATC Closed)

Certificates, degrees, diplomas and transctipts mailed to Spring
Semester graduates

Independence Day (ATC Closed - no classes)

College Open House (4:30 p.m. to 7 p.m.




IMPORTANT PHONE NUMBERS

Academic Resource Center (ARC)
Admissions
Affirmative Action

Americans with Disabilities Act (ADA)

Bookstore

Complaints

Counselor

Curriculum Information
Corporate Center/Customized Training
Discrimination

Financial Aid Office
Graduation

Harassment

Job Placement

Library Media Center
President

PSEO

Records and Registration Office
Scholarships

Section 504 Coordinator
Student Senate

Student Support Services
Third Party Billing
Transfer of Credits

Tuition

Tutors

Veterans Certifying Official
Work Study

(763) 576-4766

Diane Evans (763) 576-4850, Student Services
MaryBeth Christenson Jones (763) 576-4706
MaryBeth Christenson Jones (763) 576-4706
Tim Skaja (763) 576-4747

Susan Brettschneider (763) 576-4819

Bette Clemenson (763) 576-4705

MaryBeth Christenson Jones (763) 576-4706
Kevin Lindstrom (763) 576-4749

Bette Clemenson (763) 576-4705

Pam Zinken (763) 576-4801

MaryBeth Christenson Jones (763) 576-4706
(763) 576-4760

Carol Larson (763) 576-4710

MaryBeth Christenson Jones (763) 576-4706
(763) 576-4783

Susan Brettschneider (763) 576-4819

Anne Weyandt (763) 576-4710

Tim Skaja (763) 576-4747

(763) 576-4770

Cheryl Kish (763) 574-4755

Tim Skaja (763) 576-4747

Student Senate Office (763) 576-4847

Tim Skaja (763) 576-4747

Deb Graphenteen (763) 576-4876

Linda Eischens (763) 576-4770

Nicole Toomey (763) 576-4774

Tim Skaja (763) 576-4747

Sharon Hoel (763) 576-4768

(763) 576-4760



ACCR

ABOUT THE COLLEGE

EDITATION

Anoka Technical College is accredited by the Higher Learning Commission - a Commission of the North Central
Association of Colleges and Schools. All of the programs offered at Anoka Technical College are approved by the
Minnesota State Colleges and Universities system, the Minnesota Division of Rehabilitation Services and the
state-approving agency of Veterans Education.

Additionally, the following majors are accredited by national accreditation organizations as follows:

Automotive Service Technology by the National Automotive Technicians Education Foundation, Inc. INATEF)
Construction Electrician Program is an approved program by the State of Minnesota Board of Electricity
Medical Assistant by the Commission on Accreditation of Allied Health Education Programs (CAAHEP)
Occupational Therapy Assistant by the Accreditation Council for Occupational Therapy Education (ACOTE) of
the American Occupational Therapy Association (AOTA) located at 4720 Montgomery Lane, PO Box 31220,
Bethesda, MD 20824-1220, telephone (301) 652-AOTA

Surgical Technology by the Commission on Accreditation of Allied Health Education Programs (CAAHEP),
1361 Park Street, Clearwater, FL. 33756, Phone: 727-210-2350, Fax: 727-210-2354, Web site: www.caahep.org
Email: mail@caahep.org

Plumbing by the State of Minnesota Department of Labor and Industry

Judicial Reporting/Broadcast Captioning by the National Court Recorders Association (NCRA)

Health Information Technology by the Commission on Accreditation for Health Informatics and Information
Management Education (CAHIIM)

MISSION

Provide innovative career and technical education to help our students and communities live and learn well.

VISION

VALUES

A vital student- and community-focused institution, providing the finest career and technical education in
Minnesota.

Learning
Respect
Openness
Diversity
Innovation
Excellence
Integrity

S

Expand Delivery Strategies

Support Student Readiness and Seamless Transitions
Improve Student Support

Address Affordability

Meet Diverse Community Needs

Focus Institutional Advancement

Become an Employer of Choice

Catalyze K-12/Career and Technical Education Collaboration
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INSTITUTIONAL INTEGRITY

The College is dedicated to helping every learner acquire the essential knowledge, skills and attitudes to be successful. ATC
recognizes that ethical behavior creates an effective learning environment and helps the students and the institution
accomplish their goals. The college defines integrity as the responsibility to deliver education and services as promised.
Equitable treatment of all people involved with the college is fundamental to the integrity of ATC.
Integrity requires:

®  Mutual respect for all, regardless of roles and responsibilities.

=  Open and free exchange of information relative to individual roles and responsibilities.

=  Non-discriminatory practices regarding the admission and retention of students and the hiring and retention of

employees.

=  Commitment to a student-centered program of studies.

®=  Commitment to on-going professional growth and development for faculty and staff.

®=  Honest and truthful communication regarding the College’s programs, policies and practices.

CULTURAL DIVERSITY

Anoka Technical College is a member of a college community that is committed to creating a positive, supportive
environment and welcomes a diversity of opinions and ideas for students, faculty and staff of all cultures.

The college will not tolerate racism, harassment, or any derogatory remarks about a student’s race, sexual orientation,
religion, class, gender, or physical limitations. ATC believes the best and most effective learning environment for
tomorrow’s leaders is in a2 multicultural environment.

10



STATEMENT of COMMITMENT

Anoka Technical College (hereinafter referred to as ATC) is committed to conducting all personnel and educational
activities without regard to race, sex, color, creed, religion, age, national origin, marital status, disability, status with regard to
public assistance, sexual orientation, or membership or activity in a local commission as defined by law. Personnel activities
include, but are not limited to: recruitment, selection, placement, employee development, promotion, retention,
compensation, leaves of absence, disciplinary action, transfer, demotion, termination, and layoffs affecting all employees
and job applicants. ATC will not tolerate discrimination on the basis of these protected class categories in accordance with
all state and federal equal opportunity/affirmative action laws, directives, orders and regulations.

ATC is committed to implementation of this affirmative action plan and fully supports the State of Minnesota’s affirmative
action efforts. ATC will implement and maintain an affirmative action program that takes aggressive measures to eliminate
internal barriers to equal opportunity and that strives to remedy the historical under-representation in the employment,
retention, and promotion of qualified persons with disabilities, persons of color and women.

It is ATCs policy to ensure equal employment practices are followed during all phases of the employment process. In that
spirit, ATC will continue to seck opportunities to maximize the selection and retention of protected group employees by:

=  Continuing to actively and aggressively recruit protected group applicants

=  Continuing affirmative action training for employees, with an emphasis on those serving on selection committees
and by

=  Supporting affirmative measures to retain protected group employees.

The entire College community is encouraged to share in the responsibility of promoting and applying the principles of equal
opportunity and supporting the College’s plan of action. In doing so, we will more effectively utilize the skills and
resources of the entire campus community including those persons who have been historically denied equal opportunities.

74

Anne Weyandt,
College President July 26, 2000
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ACADEMIC INFORMATION

ACADEMIC PETITION

Any student enrolled in Anoka Technical College may use the Academic Petition Appeal Form located in the forms section of
this handbook, obtained from the Academic Affairs Office or online at www.anokatech.edu. Students are to complete the
Academic Petition Appeal Form for a waiver/substitution to the academic policies of the College. The student petitioning will
need to provide a transcript, course outline/description of courses and justification for the petition.

The documentation will then be forwarded to the appropriate faculty member(s) and the Vice President for Academic &
Student Affairs for approval. After signatures are obtained, the Academic Affairs office will make copies and distribute.
One copy will be mailed to the student, the other copy to the faculty member(s). The original documentation will be stored
with the student’s file in the Records and Registration Office.

ATTENDANCE AND ATTENDANCE RECORD KEEPING

Students are expected to attend and participate in all classes and lab sessions. In case of absence, it is the responsibility of
the student to arrange for completion of course work. Student contribution, including expectations for attendance, will be
included in the course syllabus for each course. This will be given to the student on the first day of the course.

Attendance may be considered in the evaluation of performance only as it is identified in the course content
goals/performance objectives.

Absenteeism may affect the student's grade because of missed instruction. Course material and/or tests missed as a tesult of
the student’s absence may be made up at the discretion of the instructor. Students may be placed on a Student Plan of
Assistance when absences hinder the student’s academic progress.

Student Plan of Assistance
In the case of unsatisfactory academic progress or non-academic student infractions, the steps listed below will be followed
to assure a student his/her right of due process:

1. When a student is not making satisfactory academic progress, the instructor is expected to meet with the
student and discuss these difficulties and develop a plan of correction using the Student Plan of Assistance
form located in the forms section of this handbook.

2. If this does not result in the desired improvement, a Student Plan of Assistance form will be completed again
during a meeting of the student, instructor, guidance counselor and/or Director of Student Support
Services. This form includes a written statement of improvement(s) needed and a specific amount of time
for this to be accomplished. This status will be discussed with the student in the presence of these people
and signed. Any sponsoring agency will be notified of this remedial action. Appeals can be made to the
Academic Dean.

3. If the student has not corrected the deficiencies in the amount of time agreed to on the Student Plan of
Assistance Form, the student will be suspended for a minimum of one year. After that time, a student may
return if he/she can establish an ability to meet the expectations identified in the Student Plan of Assistance.
Appeals can be made to the Vice President for Academic and Student Affairs.

4. When an instructor/advisor signs a registration form, the Records and Registration Office will assume that a
conference has been held and that the student is meeting the requirements specified in the Szudent Plan of
Alssistance.

5. With prior administrative notification and approval, the student may have an advocate present at any or all
steps of the process.
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COURSE CHANGES

The course content of each major is a description of that content at the time of printing and may be altered prior to or
during the time you are in the major. Students are responsible for the program requirements in effect at the time they enter
the program. Modifications of curriculum content and starting dates that will be THE COLLEGE'’S attempt to meet the
needs of the students and those who hire ATC graduates.

Students who enroll in a program, then leave for any length of time, must comply with the program requirements in effect
when they return to the college.

DEVELOPMENTAL COURSES

"0" level courses are considered to be developmental courses and cannot be used to fulfill the graduation requirements for
program majors. Examples of these courses:

MATH 0800 Basic Math
READ 0900 Reading Skills
ENGL 0100 Basic English

A minimum of a "C" grade is required to meet developmental prerequisite requirements before enrollment in subsequent
general education courses.

DRESS

You are responsible for dressing in a manner that will not disrupt your education or the health and safety of others. For
most courses, casual wear is permitted. In some programs, however, you may be required to wear a special uniform. Also, if
you are studying in an area where there is a chance of accidental injury, such as machine shops and laboratories, you will be
required to wear safety glasses, helmets, or other protective clothing.

If you come to class in clothing that disrupts any other student or prevents effective teaching, your instructor may ask you
to leave the classroom.

FLEXTIME EDUCATION

Flextime education is available in selected courses. With this plan, students can work at their own pace and on their own
schedule. ATC will offer a variety of courses Monday through Friday. Check with your program area regarding flextime
education.

Upon enrolling in flextime classes, students receive an assignment guide, plus other instructional matetials. The guide details
tasks to be done in order to successfully complete the class.

Tuition and fees are identical to those charged for traditional college offerings and financial aid is available to those students
who qualify.

SELECTING A MAJOR

A major is a specific degree, diploma or certificate for which a student is enrolled. Students will declare a major
during the admissions process. Students who wish to change their major during their enrollment should
contact the Admissions Office.

Associate in Applied Science (A.A.S.) Degree
AAS degrees are awarded after the successfully completion of a program primarily intended to prepare students for
employment. AAS degrees typically have a credit range from 60-72 credits.
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Diploma
Diplomas are awarded after the successfully completion of a program intended to provide students with the employment
skills. Diplomas typically have a credit range of 30-72 credits.

Certificates
Certificates are awarded after successful completion of a specialized program. Certtificates have a credit range of 9-30
credits.

TRANSFERRING CREDITS FROM OTHER SCHOOLS
Students wishing to transfer credits from another institution must provide an official copy of the transcript from the other
institution to the Records and Registration Office. The designated transfer specialist will evaluate the college-level courses
completed to determine if they will be accepted in transfer. The evaluation will be completed according to MnSCU Board
of Trustees Policies and Procedures, and will involve at least the following three considerations:

=  Educational quality of the learning experience which the student transfers,

=  Comparability of the natute, content, and level of the learning experience offered by the receiving college, and

= Appropriateness and applicability of the learning experience to the programs offered by the receiving higher

education entity in light of the student’s educational goals.

ATC shall accept courses in transfer that it determines to be comparable or equivalent to specific courses it offers. College-
level courses accepted in transfer that are determined to be not comparable or not equivalent to specific courses taught by
ATC shall be accepted as electives.

ATC will accept a Minnesota Transfer Curriculum course, goal area, or the entire curriculum as determined and
documented by the sending Minnesota State College and University (MnSCU) institution. ATC will accept the entire
Minnesota Transfer Curriculum as determined and documented by the University of Minnesota.

If a student is not satisfied with a decision regarding transfer of credit, the student may petition using the “Academic
Petition Appeal Form” located in the forms section of this handbook. If a student is not satisfied with the ATC transfer
appeal decision, the student may appeal the ATC appeal decision at the system level to the Senior Vice Chancellor of
Academic and Student Affairs. The decision of the Senior Vice Chancellor is binding.

TRANSFERRING CREDITS TO OTHER SCHOOLS

If a student decides to attend another institution after ATC, he/she should request the Records and Registration Office to
submit an official transcript to the Records Office of that institution. The other institution will evaluate the student
transcript and determine which course credits may transfer. The cost per transcript is located in the Tuition and Fees
section of this handbook.

Acceptance of credits for transfer is strictly a decision of the receiving institution. Courses identified in the ATC catalog as
being part of the Minnesota Transfer Curriculum will transfer to all MnSCU institutions.

YOUR INFORMATION ON THE WEB
Anoka Technical College students can log into thier Student eServices online account from www.anokatech.edu using
your Student Identification (ID) Number and Personal Identification Number (PIN) to access the following information
and perform the following functions:

= Register for classes

=  Drop classes and withdraw from classes

®  View your grades for a specific term

®  View your complete ATC academic record (i.e. grades for all classes taken at ATC)

=  View your Degree Audit Report to determine your progress toward meeting graduation requirements

= View the status of financial aid, including the financial aid award letter that shows the awards offered

14



= View your ATC financial account showing the charges and any balance due

= Pay your ATC account using a check or credit card

=  Earoll in a payment plan

= Check registration holds and determine when your registration window opens
=  Change your permanent address, email address, and telephone number

Accessing your information
1. Visit the ATC Web site at www.anokatech.edu.
2. On the login screen, click the box if you want your name to appear on printed material. Enter your student ID
number and PIN. Click “Login Now.”
3. Select the desired services ot information.

ADMISSION, RECORDS and REGISTRATION

ADMISSIONS PROCESS

Students planning to enroll must complete an Anoka Technical College application and submit it with an application fee to
the Admissions Office. Applications are available in the Admissions Office or on the Web at www.anokatech.edu.
Students must also provide proof of immunization and complete the New Student Assessment (NSA).

Some programs have specific prerequisites, such as assessment scores, course completion, certifications, etc., that must be
completed prior to being accepted into that program of study. Contact the Admissions Office for more information on
these program prerequisites.

IMMUNIZATION

Minnesota State Statute 135A.14 requires that all students born after 1956 and enrolled in a public or private post-secondary
school in Minnesota be immunized against diphtheria, tetanus, measles, mumps, and rubella allowing for certain specified
exemptions. You must complete the immunization form to avoid any complications in tegistering for your courses. Mote
importantly, you will avoid interruption to your studies by any of these preventable diseases.

If you were born in 1956 or before or graduated from a Minnesota high school after 1997, you are exempt from the
required shots and need only to sign the Immunization and Health Form.

All students who are entering a health occupation program that requires an off-campus clinical experience are required to
provide acceptable proof of required immunizations.

NEW STUDENT ASSESSMENT

Applicants will be accepted to Anoka Technical College after submitting completed application and immunization
forms and paying the required application fee.

=  All applicants are required to take the New Student Assessment (NSA) prior to acceptance into their selected
program major. Students completing 10 credits or more at ATC will be required to take the NSA prior to
registration for courses.

=  All applicants will be scheduled for the New Student Assessment when they submit the completed application and
pay the required fee.
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®  Methods for fulfilling the New Student Assessment requirements:

1. Applicant has completed an approved New Student Assessment within 24 months of date of application.

2. Applicant has completed developmental course(s) in English, Math and/or Reading with a grade of “C” ot
higher within 12 months prior to the date of application. Applicants may be excused from sitting for one or
all of the required sections of the NSA related course(s) completed.

3. Applicant has completed college level course(s) in English, Math and/or Reading with a grade of “C” or
higher within 24 months prior to the date of application. Applicants may be excused from sitting for one or
all of the required sections of the NSA related course(s) completed.

= Applicants can only sit for the NSA twice within any 24-month period.

®  Retesting will be by approval of the Director of Student Support Services or the appointed designee.

= Thereis a $10 retesting fee.

*  Photo identification and Social Security Number will be required of all applicants at the time of testing.

=  Individual program prerequisites requiring specified NSA approved scores must be fulfilled before a student can be
admitted into that program.

ORIENTATION/REGISTRATION

Orientation/Registration sessions are held for new students before fall and spring semesters. Otientation provides students
with information about college policies, procedures, and services. Students are responsible for the information provided at
orientation and the policies and procedures in the Student Handbook. Current Student Handbooks are available at
www.anokatech.edu.

CHANGE OF MAILING AND E-MAIL ADDRESSES

Throughout the year, letters and notices are e-mailed or mailed to students. Please periodically review and update (if
needed) your e-mail address, telephone number and mailing address via your online student eServices account. Contact the
Records and Registration Office with questions.

ADDING DROPPING AND WITHDRAWING FROM CLASSES

A student may add courses through the online registration process through the first five business days of the semester.
Business days are defined as V[onda; through Friday, excluding posted holidays. For any course that does not begin the
first week of the semester, a student must add the course before the second scheduled class session. Any exceptions
must be approved in writing by the instructor and processed through the Records and Registration Office. Tuition
must be paid by the tuition due date.

=  Students may add courses at any time during the semester if the course has not started and there are openings in the
course.

=  For courses that start the first week of the semester, a student may drop these courses through the first five (5) business
days of that semester to receive a tuition adjustment. For courses that do not start on the first week of the semester, a
student must drop the course by the end of the second business day after the course starts to receive a tuition
adjustment. Students may drop courses through the online registration process. Coutrses dropped within the drop/add
period do not appear on the transcript.

= After the drop/add petiod, students may withdraw from courses during the following withdrawal period:

Scheduled Course Length Number of Business Days to Withdraw after the First Class Day
1 week 2 days
2-4 weeks 6 days
5-7 weeks 17 days
8-10 weeks 29 days
11-13 weeks 40 days
14-16 weeks 51 days
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®  Students withdrawing during the withdrawal period receive a grade of “W on their transcript. While a “W” grade
has no impact on the GPA calculation, it does has a negative impact on percentage of completion used to evaluate
Satisfactory Academic Progress for both academic and financial aid purposes. See the Satisfactory Academic
Progress Policy in this handbook. In addition, withdrawing from classes may have tuition and financial aid
implications. Please refer to the Withdrawal Policy (as it applies to financial aid).

*  Beginning on the sixth business day of the semester, there will be no refunds for withdrawals from individual
courses. Refunds will only be given for total withdrawals (i.e. withdrawing from all courses) according to the
withdrawal refund schedule, which is located in the Tuition and Fees section of the handbook.

=  Changing your enrollment (i.e., adding course(s), dropping course(s), withdrawing from course(s)), may
have financial aid implications. Please check with the Financial Aid Office before making enrollment
changes.

=  Students who do not officially drop a course will be charged all appropriate fees.

*  Tailure to attend class does not in itself constitute cancellation.

®  The college reserves the right to drop a student from a course.

REGISTRATION FOR CREDIT COURSES PROCEDURE

All continuing students with a declared major will be given priority status in registration. To maintain this status, students
must complete registration during the time assigned to them. Students who are in their last term before graduation will be
given the opportunity to register prior to other students. These students will be required to submit their application for
graduation to the Records and Registration Office ptior to registration. Please see the ATC College Calendar in this
handbook for deadlines.

Currently enrolled students are expected to meet with their faculty advisor prior to registration to have their course
selections approved. All currently enrolled students will register online by accessing the college Web site at
www.anokatech.edu. A student must have the following for online registration:
®  The 8-digit student identification (ID) number and
= A Personal Identification Number (PIN). Students must provide the college with either a birth date or a social
security number before a PIN can be created.

Students are responsible for meeting course prerequisite and/or placement test scotre requirements. Course prerequisites
are identified on the ATC online course schedule. Students are financially responsible for all tuition and fees incurred by
registering for courses. Students may view their account balances and pay online by accessing their online account through
the ATC Web site. For more information about tuition payment methods, see the ATC Web site or the “Tuition and Fees
Information” section of this handbook.

A student may be prohibited from registering for a course. Reasonable examples are:
1. Failure to successfully complete a prerequisite course.
2. Academic suspension.
3. Failure to complete immunization forms.
4. Outstanding college financial obligations.

Course Only Enroliment

Students who are not seeking an A.A.S. degree, diploma, or certificate but wish to take courses may do so by registering
during the open registration period before the start of the semester. When registering for the first time, students must
submit an ATC application, a one-time application fee, and proof of required immunizations. The application, application
fee, and immunization form can be submitted at the time of in-person registration.

Students who wish to register prior to the open registration date must complete the admissions process and be admitted
into a program.
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Students who do not complete the admissions process/placement testing prior to enrolling in courses will be required to do
so after attempting nine credits.

RESIDENT STATUS

Non-resident and resident students are charged the same rate. Residency status shall be as determined by MnSCU Board
Policy 2.2. For further clarification of residency status, please see the Registrar.

RIGHT OF APPEAL

Individuals who are denied admission to a program may appeal that denial to the Academic Dean. The Grievance Report
Form located in this publication or at www.anokatech.edu may be used to file the appeal.

STUDENT DATA COLLECTION, USE AND RELEASE

Student records will be held in confidence unless the student gives written permission for release of information.

Student information can be released by the Records & Registration Office only. ATC administration will determine the data
collection use and release procedures. The college follows the Family Educational Rights and Privacy Act (FERPA) guidelines
for the collection and release of data.

STUDENT DATA COLLECTION, USE AND RELEASE PROCEDURE
Student Rights, Responsibilities and Authorizations for the Collection and Release of Data
Information Collection
When a student applies for admission, is enrolled, or graduates from ATC, he/she will be asked to supply information, including
a Social Security Number, in the following ways:

*  Admissions Application and Change of Major Form

=  Enrollment and Registration Forms

=  Intake Assessment Instrument

*=  Minnesota Office of Higher Education Form

*  Placement and Employment Follow-Up Information Forms

®  Oral interviews with college staff

=  Health Records

= Nursing Assistant Employment Information

Use of the Information
This data is collected to:
= Assist College staff in developing a plan to help students succeed in a program/major atea.
= Report to the Minnesota State Colleges and Universities System Board of Trustees.
=  Report to the Minnesota Office of Higher Education.
=  Create statistical and research reports.
*  Assist the College in auditing employment follow-up data and College policies and practices.
®  Respond to requests for information from Federal Agencies and Departments and the public.
*  Comply with the state immunization law.
= Create a unique student identification number that will be used to identify testing, academic and employment
follow-up information. Submitting a social security number is voluntary. The number is requested under the
authority granted to the technical colleges through enabling state legislation.

A Social Security Number may be used to identify the student for statistical reports conducted between state agencies.
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Student Rights
= A student has the right to refuse to provide any or all of the data requested.
= A student has the right to know and to view all public and private data maintained.
= A student has the right to have the data explained and receive a copy of it.
= A student has the right to challenge the accuracy and completeness of the data and to include an explanation of
the data.

Consequ