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Finding a Job 
 

 
Cover Letters/Resumes 
 
101 Best Tech Resumes.  Jay Block.  HF 5383 
.B5346 2003. 
 
2500 Keywords to Get You Hired.  Jay Block.  
HF 5383 .B5355 2003 
 
NEW!  30 Minute Resume Makeover: Rev Up 
Your Resume in Half an Hour.  Louise 
Kursmarck.  HF5383 .K865 2008 
 
Cover Letter Magic:  Trade Secrets of 
Professional Resume Writers.  Wendy Enlow.  
HF 5383 .E4787 2007 
 
Cover Letters that Knock ‘em Dead.  Martin 
Yate.  HF 5383 .Y378 2006 
 
Gallery of Best Resumes for People Without a 
Four-Year Degree.  David Noble.  HF5383 
.N622 2005 
 
How to Write Better Resumes and Cover 
Letters, 2nd ed.  Pat Criscito.  HF 5383 .C742 
2008 
 
The Only Resume and Cover Letter Book You’ll 
Ever Need.  HF 5383 .O55 2007 
 
The Quick Resume & Cover Letter Book:  Write 
and Use an Effective Resume in Only One Day.   
Michael Farr.  HF 5383.F32 2008 
 
Resumes for Health and Medical Careers:  With 
Sample Cover Letters.  R690 .R48 2004 
 
Resumes for Nursing Careers.  RT 86.7 .R45 
2007 
 

Resume Magic:  Trade Secrets of a Professional 
Resume Writer.  Susan Whitcomb.  HF 5383 
.W46 2007 
 
Job Hunting 
 
150 Great Tech Prep Careers.  
HF5382.5.U5 F76 2009 
 
Beginning Your Career Search :  A Hands-on 
Approach to Building Your Career Portfolio.  
James O’Rourke.  HF 5382.7 O6 2004 
 
NEW!  The Big Book of Jobs. McGraw Hill & 
U.S. Dept. of Labor.  REFERENCE 
HF5382.5.U5 B54 2009 
 
Health Care Careers Directory 2008-2009 REF R 
847 .H43 2008-9 
 
Hire Me, Inc.:  Package Yourself to Get Your 
dream Job.  Roy Blitzer.  HF 5382.7 .B584 2006 
 
The Job Hunter’s Crystal Ball:  Read the Minds 
of Employers and Influence Their Decisions.  
Stanley Wynett.  HF 5382.7 .W96 2005 
 
Job Searching Fast & Easy.  Michael Farr.  HF 
5382.7 .F373 2006 
 
Landing Your Dream Job.  Michael Farr.  HF 
5382.7 .B584 2006 
 
What Color is Your Parachute:  A Practical 
Manual for Job-Hunters and Career-Changers.  
Richard Nelson Bolles. HF 5383 .B56 2008 
 
Your  Career: How to Make It Happen.  Julie 
Griffin Levitt.  HF 5382.7 .L47 2006 
 
 



Interviewing 
 
NEW!  100+ Winning Answers to the Toughest 
Interview Questions.  Casey Hawley.  
HF5549.5.I6 H38 2008 
 
60 Seconds and You’re Hired!  Robin Ryan.  
HF5549.5.I6 R94 2008 
 
Acing the Interview:  How to Ask and Answer 
the Questions That Will Get You the Job!  Tony 
Beshara.  HF 5549.5 B4715 2008 
 
NEW!  Next-Day Job Interview: Prepare Tonight  
and Get the Job Tomorrow.  Michael Farr and 
Dick Gaither.  HF5549.5.I6 F368 2009 
 
 
 
 
 
 
 
 

 
Perfect Phrases for Negotiating Salary and Job  
Offers: Hundreds of Ready-to-Use Phrases to  
Help You Get the Best Possible Salary, Perks or 
Promotion.   Matthew & Nanette DeLuca.  
2006. 
 
Perfect Phrases for the Perfect Interview: 
Hundreds of Ready-to-Use Phrases That 
Succinctly Demonstrate Your Skills, Your 
Experience and Your Value in Any Interview 
Situation.  Carole Martin. 2005. 
 
 
 
 
 
 
 
 
 
 

 


